Quick Steps for running Bl Reports

Stanford University



-Go to bi.stanford.edu (webauth)

Log-in -Use Firefox/IE/Chrome on PC.

-Use Safari on Mac.
-For Mac no need to use Citrix Connect.
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Stanford University Reporting: Student Study Lists

CONFIDENTIALITY AGREEMENT:
| understand and accept responsibility for complying with the Federal law and University policy concerning the privacy rights of students, student applicants,

employees, and job applicants; and 1 understand that a breach of this agreement can be cause for disciplinary action, up to and including termination of
employment.

Description: (Rpt PS_SR037)
The Study List shows all the courses in which a student is enrolled for a term, grades received (if any) and basic academic information (e.g, Academic Class

and all current Academic Plans). Advisar information is included for the plan{s) and role(s) selected when Processing the report.

Note: by default, the Study List report does not include courses in which a student is waitlisted - and it lists only students who are currently active or on
leave.

Instructions for Processing: Follow instructions for processing.
Step 1. Select Process By’ option. Note that all prompts are at the top.

m

Step 2. Select values(s) from the drop down list or enter value(s),separated by a comma without sp
Step 3. Click the “Apply’ button.
Step 4. Click on the tab to view the report.

To run the report again with different parameter values, change the values and click ‘Apply’ button. Then click the ‘Refresh’ (blue button on top right) in each tab.

Statement on Stanford Reporting Data

Infarmation in the Reporting Database is updated at the end of each day. Reports produced today will reflect data changes made yesterday in the Production Database,
excluding batch processing.
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CONFIDENTIALITY AGREEMENT:

I understand and accept responsibility for complying with the Federal law and University policy concerning the privacy g ot applicants,
employees, and job applicants; and | understand that a breach of this agreement can be cause for discipli
employment.
Description: (Rpt PS_SR037) -Pick the process by Prom pt.

The Study List shows all the courses in which a studentis enrolled for a term, grades received (if any) and DR 1 1
and all current Academic Plans). Advisor information is included for the plan(s) and role(s) selected when B FI” In the prompts that you WOUId
like to run the report for.

Note: by default, the Study List report does not include courses in which a student is waitlisted - and it
leave.

Instructions for Processing: -Default ‘All" will be equivalent to
Step 1. Select ‘Process By' option. (Ignorel |n RepOFtMa rtl

-Click on Apply button.

m

Step 2. Select values(s) from the drop down list or enter value(s),separated by a comma without spac
Step 3. Click the *Apply’ button.
Step 4. Click on the tab to view the report.

To run the report again with different parameter values, change the values and click ‘Apply’ button. Then click the ‘Refresh’ (blue button on top right) in each tab.

Statement on Stanford Reporting Data

Infarmation in the Reporting Database is updated at the end of each day. Reports produced today will reflect data changes made yesterday in the Production Database,
excluding batch processing.
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-Click on the relevant tab to see results.

-A clock icon f@ R will appear in the middle to indicate
report is running.

-If you don’t see it, please scroll to the middle of the
report tab.

-Please note that unlike in ReportMartl each tab is
independent.

-Apply button does not refresh all tabs.
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&= [T Administrative Student Data Class Lists(1990-2001)(PS_SR079) | Last Modified 11/

&= [ Course Scheduling The Class List reports provide listings of students enrolled in d
L= [[Degree Progress information indudes Course Id, Title, Class Mumber, NSI Depar

Signed In As

tration/Student Records Enrollment and Grading

E [] Show More Details

Data Model | Last Modified 11/4/2013 10:46:41 A ner BI Administrator Role

Expand | More «»
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Expand | More «»
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The Class List reports provide offical listings (rosters) of tf led in a dass for a given term. * Class information indudes Subject, Title, Class Mumber, Grading Basis,
and Instructor(s). [Grade Proxies are exduded.] Grading B = and Units Earned. Mote: Classes with no students will not appear in the reports or results.

Open | More -

|

Owner BI Administrator Role

Mote: Data source is MSI 1990-1991 through 2000-2001 academic years. * Class
d Instructor{s). * Student information indudes Mame, ID, Academic Class , Degree-Majors,

|

= [ Enrollment and Grading Units Enrolled, Student Tuition Basis, and Units E

&= [[JGraduation Open | Mare ~

B SR Athletics Enroliment(1990-2001)(PS_SR080) | Last Modified 11/4/20 Administrator Role

&> [5R Bechtel The Enroliment reports provide counts of students enrolled in dass tion includes Course Id, Title, Class Number, Grading Basis, Instructor(s), and
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The Grade Roster Status report will show the grade status of all generated course grade rosters. This report will be run by the Central Registrar's Office and Academic
Departments. The information induded in this report is: Class Info{Subject, Catalog, Section, Mumber, and Title),Grade Status, Submit Date, Reg Grade Status, Reg Post Date,
Posted (Y or M), Instructor Info, and Instructor Grade Acc
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Adding Favorites to access frequently used reports

Time Schedule Archive(P5_SR010) | Last Modified 11/25/2013 2:33:43PM | Owner BI Administrator Role

Lonll This repart displays courses as they will appear in the printed Time Schedule, Use the report throughout the year to assist you in monitoring your
E course setup and verifying instructor and TA names for the printing of course evaluations. As it only contains the information displayed in the
printed Time Schedule (e.q., only the 01 section of independent study courses), use the Individual Study Sections report to verify those courses.,
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Lealn This repart displays courses as they will appear in the printed Time Schedule. Use the reportthroughout the wear to 2 ouLin ronitoring wo
E course setup and verifying instructor and TA names for the printing of course evaluations. :
printed Time Schedule, use the Individual Study Sections report to verify those courses, Cl |Ck on M ore.
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E Bulleti iffered. Users may only pick one term at a time for which to run this report. The report wil display the course
title, 2 38 Delete 1in that term.,
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Getting Help

Please open a HelpSU ticket using the link
https://remedyweb.stanford.edu/helpsu/auth/helpsu?pcat=obiee

Stanford University
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