Cisco WebEx Meeting Center

Use Cisco WebEx Meeting Center like a pro—fast.

Use this guide to get up to speed quickly with Cisco WebEx™
Meeting Center. Discover how easy it is to meet with anyone,
anywhere in real time over the web. With new, enhanced, high-
quality video, it's even more like youre meeting face to face—but
a whole lot more convenient.

I e e ok

Gk Stat

W, 3, | e

:-- HED  Masting nusber: 145 554 171

W | Heather Hanson (Hostme)
J‘
ar
™™

-

i
b
Lo

?

WebEx Meeting Center at-

a-glance

Manage meeting activity without dis-
tracting attendees. See attendees in list
view, or in high-quality video thumb-
nails. Switch to Full-Screen video
mode to focus only the current speaker
—and let Active Speaker technology
automatically switch the video image
to the person who's speaking. Chat,
manage video, and control audio—
behind the scenes.

A Participants panel (in video mode)
B Chat panel

C Recorder panel

D Full-Screen video mode

E Active Speaker window

F Self-View window

G Participants (in video mode)
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w Attend a Meeting
Browse Meetings
Unlisted Meeting

Register

w Host a Meeting
........ Schedule a Meeting
My Meebings
One-tlick Meeting
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Browse Meetings

Search for meetings by host, topic, or words in the agenda:
Schadule a Meating St optloms by manglat: [eena) ever Cuta| v

— e umt e winteg epters, g0 1n Adranced Schrden

[rRree—

1 Go to your WebEx site.
€.g. yourcompanyname.webex.com

Select Host Log In and enter your user
name and password.

Select the Meeting Center tab and click
Schedule Meeting (It's under Host
Meetings in the left navigation bar).

Enter the meeting details and click
Schedule Meeting.
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Cisco WebEx Meeting Center

Start your meeting

1 .1 Click the My WebEx button in the top
T o s navigation bar.
wl 2 Locate your meeting under the My
“‘m My WebFx Meatings . wmirans, Mic ' - WebEx Meetings section.
Qi g s S e 30 Mg @ @ :
| [ T e it . 3 Click Start.
S :
Gty Comtacn :
sy o
)iy Ragarn.
2. g: 20 -3
. © WD Wi Sewes Weskls Sl Men Bret Cay 1 bt 30 s ";
P — WMem  Laskliy Suey Euo tessstor Grny St -

A c o e
From the Quick Start window, you can:

A Join an audio conference from any phone,
or from your computer.

B Use the pull-down menu to select whether
to share your desktop, application, presen-
tation, document, or even a web browser.

C Invite new participants to join a meeting
in progress, or remind invitees to join the
meeting.

D Record a meeting for later playback, or for
archival purposes.

E Chat with a meeting participant privately,
or send a message to the whole group.

Additional resources

Tap into these resources to learn all the things you can do with WebEx Meeting Center. Master the most frequently used features
or brush up on your presentation skills.

MyResources myresources.webex.com: Helpful resources to manage your account and access support services.

Cisco WebEx University universitywebex.com: A wide range of instructor-led and self-paced training sessions to get you on
track fast.

“How do I?” video tutorials howdoi.webex.com: Find quick answers from more than fifty 3-minute videos.
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